Open Office Installation Instructions

1. Double click the installer it will unpack the program and run the setup:

2. Check I accept then the next button

License Agreement

Pleass read the fallowing license agresment carsfully,

! icense &)
This product is made available subject to the terms of GINU Lesser General
Public License Version 2.1. & copy of the LGPL license can be found at
hitp/fwww. openoffice. ergillicenze html =

Third Party Code. Additional copyright neotices and license terms
applicable to portions of the Software are set forth in the

[£4

()1 accept the terms in the license agresment

(1 do not accept the kerms in the license agresment

<Back  |[_ Mext> Cancel
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3. Put your information here

1. QpenOffice.org 2.0 - Installation Wizard

Customer Information

Please enter your information.

User Mame:

Organization:

Hopewel-Louden schools

Install this application for:
(3 anyone who uses this computer (all users)

() Only far me (Technology Department)

<Back [ Mext:
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Cancel

4. Check complete and next button

5 QOpenOffice.org 2.0 - Installation Wizard

Setup Type
Choose the setup type that best suits vour needs,

Please select a setup bype,

(3) Complete
All program Features will be installed, (Requires the most disk
space.)

() Custom

Chaose which program Features you want installed and where they
will be installed, Recommended For advanced users,
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< Back ” Next = Cancel
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5. Check all 3 as shown and next.

1 OpenOffice.org 2.0 - Installation Wizard

File Type
Select the file types that are to be opened with OpenGFfice.org 2.0,

OpenCffice.org 2.0 wil automatically open the Following File kypes:

Micrasoft Word Documents
Microsoft Excel Spreadshests

Microsoft PowerPoint Presentations

[ < Back ” Mext > Cancel
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6. click install

s OpenOffice.org 2.0 - Installation Wizard X
Ready to Install the Program =
——
The wizard is ready to begin installation.
Click Install ko begin the installation,

IF you want ko review or changs any of your instalation settings, click Back. Click Cancel ko
exit the wizard,

« Back ” Install Cancel

J (

7. click finish

OpenOffice.org 2.0 - Installation Wizard

S Sun

hemmptes

Installation Wizard Completed

The Installation Wizard has successfully installed
OpenOffice.org 2.0, Click Finish to exit the wizard,




Welcome to Open Office and Setup

1. In all Programs open up the openoffice.org writer

2. Click next

Steps

2. License Agreement

Welcome to Open0ffice.org 2.0

This wizard will guide you through the license: agreement and the registration of
OpenOffice.arg,

Click Next' to continue.

3. Scroll down & read license then accept

= Welcome to OpenOffice.org 2.0 7"2'@‘

Steps

1. Welcame

Please follow these steps to accept the license

. View the complete License Agresment., Please use the scrollbar or the ‘Scrol
Diowrt butkor in this dialag to visw the entive licens text.

Click "ecept’ to accept the terms of the Agreement.

U UBIIGERS 1 FEASLE B LU TIGr ks 16110060 19T e
property of their respective owners
Copyright 2002,2005 Sun Microsystems, Inc.
This product has been created with contributions from the
OpenCffice.org community, of which Sun Microsystems Inc. is the
founding member, OpenOffice.org acknowledges all community
members, especially those mentioned ot
htkp: ffwwa, opencffice orgiwelcome/ credits, html,
v
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Steps

1. Welcame

2. License Agreement

4. Registration

4. Put in information, click next

"= Welcome to OpenOffice.org 2.0 (@=L

Provide your full name and initials below

The user name will be used in the document properties, templates and when you
record changes made to documents.

Erstrame | Technology Department ]
Lastname | Hapewel-Loudon Schaols |
Initials

5. check either button & finish

= Welcome to OpenOffice.org 2.0

Steps

1. Welcome

2. License Agreement

3. User name

You now have the appartunity to register as & OpenOffice.org user,
Registration s waluntary and is without obligation.

IF you register, we can inform you about new developments
concerning this product,

()1 want to register |ater
(1 do not want to register

O 1 have already registered

W hape yau enjoy working with Openoffice org,

To exit the wizard, click ‘Finish’

6. Go to tools in the menu screen and then to options down in the bottom 2 boxes you will
need to set setting to open as MS Office word, power point and excel as shown below.

MS Word Co_mEatibilitz

B Cpenoffice.org
User Data
General
Memary
Wigw
Print
Paths
Colors
Fonts
Security
Appearance
Accessibility
Java

B LoadiSave

YBA Properties

Microsoft Office

HTML Compatibility
Language Settings
OpenOffice.arg Writer
COpenOffice.arg Writer'Web
CpenOffice.org Base
Charts
Internet

Load

Save

[C] Edit dacument: properties before saving
[ Ahways create backup copy

‘Warn when not saving in OpenDocument or default Format

Save LRLs relative ko

File system Internet
Default file format
Document type Always 53

Laad user-specific settings with the document

Save AutoRecovery information every

Size optimization For XML Format

Minutes

|Text docurnent

Mote: Mok using OpenDocument as the default Format may cause formatting or content to be losk,

o4 ] [ Cancel ] [ Help ] [ Bark ]

Click OK



MS Excel Comi atibilit‘
Options - Load/Save - General (%]

COpenOffice.arg
B Loadisave Load
Load user-specific settings with the document

YB& Properties
Microsaft Office R
HTML Compatibility [C] Edit document: properties before saving

Language Settings
COpenOFfice. arg Writer
CpenOFfice.arg Writer'Web
OpenOffice,org Base
Charts

Internet ‘Warn when not saving in OpenDocument o default Farmat

[] always create backup copy

ave AutoRecovery information every

Size optimization For %ML Format

Save LRLs relative ko

File system Internet
Default file Format

Docurnent bype Always save as

|Spreadsheet v |

Mote: Mok using OpenDocument as the default Farmat may cause Formatting or content ta be lost,

oK ] [ Cancel ] [ Help ] [ Back ]

Click OK

MS PowerPoint Com‘ atibilit;
Options - Load/Save - General (%]

OpenOffice.arg
B Loadisave Load
Laad user-specific settings with the document

VBA Properties
Microsaft Cffice S
HTML Compatibility [] Edit document: properties befare saving

Language Settings
OpenOffice. arg Writer

[] Always create backup copy

OpenOffice,arg Writer'Wweb Save dutoRecavery information every % | Minutes
Openoffice.org Base Size optimization For XML Format

Charts

Inkernet ‘Warn when not saving in OpenDocument o default Format

Save LRLs relative ko

File system Inkernet
Default file Format

Docurnent bype Always save as

|Presentation N |

Mote: Mok using OpenDocument as the default Farmat may cause Formatting or content ta be lost,

[ (o4 ] [ Cancel ] [ Help ] [ Bark ]

Click OK

You are ready and fully compatible with MS Office.



